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• New Suppliers can register themselves to Omran’s Supplier Base by a self-registration and easy to use link 
available in Omran’s website.

• Prospect supplier has to open their Internet explorer, navigate to Omran website > Tenders > Vendor 
Registration (Registered supplier or Non-registered suppliers)

• The following Page will appear, the supplier then has to fill in the accurate information about his company, 
the steps number are showing the instruction as per the screenshot below

1. Enter the Company information, the full name of the company, the country at which the company is 
registered and the license number

2. Contract Person Information

3. Click Continue to go to the next page of registration
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4. Upon completing the first page and clicking on continue another page will show. The first this you need to do is the click on “Save 
For Later” button. This button will send you a link through your email to refer to the same page in future in case you lost the server 
connection or in case you need to save your registration for preparing additional documentations.

5. In order to fill the address book information please click on CREATE
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6. Another page will open and you will need to enter your company address information

7. Once done, click on apply
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8. You will go back to the previous page; now in order to create more contact person you need to click on 
CREATE below the contact person section

9. Or you can update existing by clicking on Update
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10. Now Select the Supplier type and Supplier grade.

11. Now the business classification related to your business need to be selected .ie. you will need to check 
the checkbox adjacent to your company type of business (applicable column)

12. Enter the Attachment Title

13. Enter the Attachment description

14. Enter the expiration date 
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15. Add the attachment for the classification specified

• Click on Add button icon will take you to another page (Add attachment)

• Provide the title, description, Define attachment(File , URL or Plain Text) and Click on Apply
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Similar to Business classification, Enter the Supplier Attachments.
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16. Now you are ready to enter your company products and service categories, click Create below products 
and services to list the categories your company provides

17. After you click on Create you will be taken to the add products and service page

18. You can browse the products and services, or search by clicking on Search

19. Click view sub-categories next to the category to see the sub categories(If Any)

20. Click applicable for the category your company is specialized in, you can choose many categories as per 
your company specialization.
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21. When you are done click apply to return to the previous page
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22. When we try to save or register , the system will validate and prompt if any required information is not 
entered or missed as shown below. 

23. When you are done click Save for Later or Register 

24. You will get this confirmation that your registration was successful.
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25. If you select save for later, the below confirmation will appear. Using the link the registration request 
can be updated later.
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26. If you click on Register, the below confirmation will appear. The Company’s registration is complete and 
supplier will be notified regarding the registration status via email
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